Important IRS Requirements

Single sign-on access to Benefitfocus is now available in myBama.
Login and navigate to the Employee page to view the Benefits Enroliment
notification and click the blue Benefitfocus icon.
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1. Once logged into the Benefitfocus landing page, click the blue box titled
“Edit Current Coverage” or “Open Enrollment”.

2. Once on the Benefitplace homepage, hover over the Profile tab on the top
right-hand menu and click the “Your Dependents” link. You should see a list
of all dependents covered on your insurance plan(s).

3. For each dependent, click “Edit” under Actions. Verify that all the
information for your dependent is correct.

4. To enter the SSN for your dependent, enter the SSN in the available box,
taking care to enter it correctly. Scroll to the bottom of the screen, click
“Save”, and then “Next” to continue the process for all of your dependents or
return to the home screen.



